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Home Repair Loan Application Checklist

***ONLY SUBMIT COPIES OF REQUESTED APPLICATION DOCUMENTS***
Use this checklist to ensure that you have submitted all necessary supplemental documents requested by Habitat. Each checklist

item has information to ensure that you are providing sufficient and correct documents. Read the “Important Information
about Document Submission” section to avoid common mistakes that can negatively impact the review of your application.

. HFHGS-PROVIDED MATERIALS

O Home Repair Loan Program Application Packet - completely filled out and signed

O

Disclosure and Authorization for Consumer Reports- for ANYONE over 18 in the household

1. IDENTIFICATION

CA Driver’s License or other Identification — for ANYONE over 18 in the household
Social Security Cards — for Applicant & Co-Applicant

Legal U.S. Resident Status — for Applicant & Co-Applicant (e.g.birth certificate, passport, or legal
resident card)

DD 214 Form (if applicable) — for any veteran household members

O OoOd

. PROPERTY INFORMATION

O Proof of Homeownership — most recent mortgage statement
O Proof of current Homeowners Insurance — current homeowners insurance policy declaration page

V. FINANCIAL INFORMATION

Provide financial information for ALL household members 18 or older
If you do not file taxes, please contact us for what documents will be required.
Federal Income Tax Returns with W-2 and/or 1099 Forms — For the previous two years.

OO

Employment Income Verification — Provide the 3 most recent and consecutive months of paystubs
from your employer. The name of the employer and your deductions must be visible.

a. If self-employed please provide a copy of your profit and loss statement for the current
calendar year. Documentation verifying business income and expenses may be requested.

b. If unemployed or retired, be sure to include all other sources of income like those listed below.

O Other Income Verification — Provide an award letter or other verification for all other income
sources, including any of the following:

e Social Security e Unemployment
e VA Benefits e Disability
e TANF/CalWORKS e Other Income Source
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O Account Statements — Provide the 3 most recent and consecutive months of statements (ALL pages
even if they are blank) for any accounts of household members 18 or over, including:

e Checking Account e Pension/401K
e Savings Account e Investment Account (including Robinhood,
e Retirement Account Coinbase, etc.

O Current Credit Report — for Applicant and Co-Applicant; free reports available at
www.annualcreditreport.com.

O Utility Bills — Provide all your most recent utility bills.

Important Information about Document Submission

Read over this section about document submission to avoid making common application mistakes!
Failure to meet these standards may result in the delay of application review or even denial from the
program due to insufficient documentation.

1. All submitted documents must have your relevant identifying information visible and ALL pages of a
document must be submitted, even if the last page is blank. All pages need to be provided in order
to ensure that no information is deliberately concealed or omitted by an applicant.

2. If your financial conditions change during the application period (i.e. you get a new job, open a new
line of credit, or any other incidences that affect you household income or debt), you must inform
Habitat as soon as possible. The omission or concealment of pertinent financial information can
result in the disqualification of an applicant from the program.

3. You can reach out to Habitat staff via the phone number or email listed below.

If you have any questions or concerns about document submission or the application in general,
please reach out to repair@habitatgreatersac.org.



http://www.annualcreditreport.com/
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Home Repair Loan Application Packet

Dear Homeowner: This application provides Habitat for Humanity of Greater Sacramento with the basic information we need to determine your eligibility for the
home repair loan program. This application also serves as a certification that the information you are providing is correct and authorizes Habitat for Humanity of
Greater Sacramento to verify the information required to determine your eligibility. Please fill out the application as completely and accurately as possible.

HOMEOWNER INFORMATION

Homeowner Co-Homeowner
Homeowner’s Name: Co-Homeowner Name:
Phone Number: Phone Number:
Email: Email:
Social Security Number: Social Security Number:
DOB: Veteran? (I Yes [ No | DOB: Veteran? [0 Yes [0 No
[ Married [ Separated (1 Unmarried (Incl. single, divorced, widowed) O Married [ Separated [1 Unmarried (Incl. single, divorced, widowed)
PROPERTY INFORMATION
Property Address: City: Zip Code Year Built: Year Purchased:
Mobile Home? [0 Yes [0 No Duplex? O Yes O No HOA? O Yes [0 No Reverse Mortgage? [ Yes [0 No
First Mortgage Second Mortgage
Lender Name: Lender Name:
Monthly Payment: Monthly Payment:
Principal Balance: Principal Balance:
Are you current on all mortgage payments? Do you have any other loans or liens attached to the
O Yes O No O Paid Off property? O Yes O No
Are you current on property taxes? Are you currently in the process of forbearance or
O Yes O No foreclosure? [ Yes O No

.~ HOUSEHOLD OCCUPANTS

Name DOB Relationship to Homeowner(s) Employed (Y/N)
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Home Repair Loan Application Packet

INCOME INFORMATION

Please list the GROSS monthly income from all sources for any household member 18 or older. Failure to list all
sources of income may result in disqualification. Please attach a separate page if more space is needed.

Income source

Homeowner

Co-Homeowner

Others in

Household Total

Wages/Salary

Self-Employment Income

Unemployment

TANF/CalWORKS

Social Security

SSI

Disability

Veteran Benefits

Retirement/Pension

Other:

Other:

Total
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ACCOUNT INFORMATION

Please list all checking, savings, retirement, and/or investment accounts for all household members 18 or older.
Failure to list all accounts may result in disqualification. Please attach a separate page if more space is needed.

Bank/Company Name

Type of Account

(checking, savings, retirement, Investment)

Current Balance of Account

EEFRTURITY



Y5 Habitat

N i
eyl S8 Home Repair Loan Application Packet

Homeowner(s) and any additional able-bodied household members (16 year or older) residing at the property agree
to contribute to the work at the property, also known as “Sweat Equity”, for a minimum of 8 hours. If this is not
possible due to physical limitations and/or employment expectations, other arrangements can be made with the
Homeowner Services Manager.

I/we acknowledge that Sweat Equity is a requirement of the Program and understand that no compensation will be
paid to me or any other member of my household for performance of Sweat Equity under any circumstances.

Signature of Homeowner Date

Signature of Co-Homeowner Date

EQUAL CREDIT OPPORTUNITY ACT NOTICE

The Federal Equal Credit Opportunity Act prohibits creditors from discriminating against credit applicants on the basis
of race, color, religion, national origin, sex, marital status or age (provided the applicant has the capacity to enter into
a binding contract); because all or part of the applicant's income derives from any public assistance program; or
because the applicant has in good faith exercised any right under the Consumer Credit Protection Act. The federal
agency that monitors compliance with this law concerning this company is the Consumer Financial Protection Bureau,
1700 G St. NW, Washington, DC 20552, and the Federal Trade Commission, with offices at FTC Regional Office for the
Western Region, Federal Trade Commission 901 Market Street, Suite 570 San Francisco, CA 94103 or Federal Trade
Commission, Equal Credit Opportunity, Washington, DC 20580. The law does not require you to disclose income from
alimony, child support or separate maintenance payment if you choose not to do so. However, because we operate a
Special Purpose Credit Program, we do request and require, in order to determine an applicant’s eligibility for the
program and the affordable loan amount, information regarding the applicant’s marital status; alimony, child support
and separate maintenance income; and the spouse’s financial resources. Accordingly, if you receive income from
these sources and do not provide this information with your application, your application will be considered
incomplete, and we will be unable to invite you to participate in our Home Repair program.

Signature of Homeowner Date

Signature of Co-Homeowner Date

HOMEOWNER AGREEMENT

e |/We certify that the information provided on this application is true and accurate and that I/We own the property at the
address given.

e |/We grant permission to Habitat for Humanity of Greater Sacramento to check any and all references and to take any and all
actions reasonably necessary to substantiate the information contained in this application or otherwise establish my/our
suitability as an applicant(s) for the Habitat for Humanity of Greater Sacramento’s Home Repair Program, including without
limitation, contacting or otherwise attempting to confirm my/our (1) employment status and credit history (2) personal
references, including all parties listed in this application and/or any other parties which Habitat for Humanity of Greater
Sacramento desires to contact, (3) family composition, marital status, and related issues, (4) credit worthiness, (5)
immigration status, (6) background check and other information relative to criminal charges and/or convictions, and (7) any
additional information that Habitat for Humanity of Greater Sacramento deems necessary to evaluate this application. I/We
understand that Habitat for Humanity of Greater Sacramento may reject this application based upon the results of these

inquiries.
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e |/We agree that any further requested information by Habitat for Humanity of Greater Sacramento will be provided in a
timely and honest manner.

e |/We understand that loans are made or arranged pursuant to a California Finance Lenders Law license.

e |/We agree that if Habitat for Humanity of Greater Sacramento selects my/our home to be repaired, photos of me/us,
my/our household members, and my/our home may be taken and a biographical summary about me/us and my/our project
may be written and shared with the general public and/or utilized for public relations and/or promotional or program
development purposes.

e |/We understand and agree that if Habitat for Humanity of Greater Sacramento selects my/our home to be repaired, |/we
must participate as partners with Habitat for Humanity of Greater Sacramento which includes completing Sweat Equity hours
or another qualifying volunteer opportunity as well as providing all information in a timely and honest manner.

e I/We understand that there is no monetary or other form of compensation for Sweat Equity.

e |/We understand that Habitat for Humanity of Greater Sacramento makes no guarantees as to the start or completion dates
or length of repairs.

e |/We understand that copies of any and all documentation provided to determine my/our program eligibility will not be
distributed to a third-party without my/our authorization and will only be returned upon request.

e |/We understand that if I/we receive assistance from Habitat for Humanity of Greater Sacramento’s Home Repair Loan
Program, I/we may not receive additional assistance for 5 years from Habitat for Humanity of Greater Sacramento after the
completion of my/our repairs.

e |/We understand that Habitat for Humanity of Greater Sacramento is a nonprofit corporation and special service lender and
cannot guarantee assistance for every applicant.

e |/We agree that Habitat for Humanity of Greater Sacramento, its staff, whether voluntary or compensated, and its board of
directors will not be liable in any way or otherwise be held responsible by me/us or anyone acting on my/our behalf in
connection with my/our application for Habitat for Humanity of Greater Sacramento or any claims of any nature associated
herewith.

e |/We understand that submission of this Home Repair Loan Program application and any supporting documentation does not
guarantee assistance from Habitat for Humanity of Greater Sacramento’s Home Repair Loan Program.

e |/We understand that selection is based on submitting all required documentation, meeting the eligibility criteria and the
availability of program funding and that not all applicants may be serviced.

e |/We understand that program policies are subject to change at any time without prior notice. Any changes will be provided

in writing.
Signature of Homeowner Date
Signature of Co-Homeowner Date

Please mail completed applications with required documentation to:
Habitat for Humanity of Greater Sacramento
819 North 10th Street
Sacramento, CA 95811

Or reply to the email with your application

CEFOETURITY
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Disclosure and Authorization for Consumer Reports

In connection with my application for employment or promotion or other job change and/or in
connection with my desire to provide volunteer services, and/or to become a home owner/family
partner with Habitat for Humanity of Greater Sacramento (the Company), | understand the Company
may obtain an INVESTIGATIVE CONSUMER REPORT that will include information as to my
character, general reputation, personal characteristics and mode of living. This report may reveal
information about work habits, including oral assessments of my job performance, experiences and
abilities, along with reasons for termination of past employment. Such a report may be requested by
the Company or on behalf of the Company. Further, | understand and agree that, subject to any legal
restrictions imposed by any federal, state or local law, the Company may request information from
various federal, state, and other agencies, including public and private sources which maintain
records concerning my past activities relating to my driving record, criminal record, civil matters,
previous employment, educational background and professional licensing if any.

Criminal Background report will be ordered from:
Backgrounds Online

Consumer Reporting Agency Name

1915 21st Street Sacramento CA 95811

Address City State Zip

(800) 838-4804

Telephone

www.backgroundsonline.com

Consumer Reporting Agency Internet Address

You have the right, upon written request made within a reasonable period of time (not to exceed 30
days) after receipt of this notice to receive a written disclosure of the nature and scope of any
investigation.



If a consumer investigative report is obtained and an adverse decision is made affecting your
employment, volunteer status, or homeownership the Company will provide to you, before making
the adverse decision, a copy of the investigative consumer report and a description in writing of your
rights under the Fair Credit Reporting Act.
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NOTICE TO CALIFORNIA APPLICANTS

You have a right to obtain a copy of any investigative consumer report obtained by Habitat for
Humanity of Greater Sacramento by checking the box provided below. The report will be provided to
you within three business days after the report is provided to Habitat for Humanity of Greater
Sacramento.

I request to receive a free copy of this report by checking this box.

Under section 1786.22 of the California Civil Code, you may view the file maintained on you by the
consumer reporting agency named above during normal business hours. You may also obtain a copy
of this file upon submitting proper identification and paying the costs of duplication services, by
appearing at the Consumer Reporting Agency identified above in person or by mail. You may also
receive a summary of the file by telephone. The agency is required to have personnel available to
explain your file to you and the agency must explain to you any coded information appearing in your
file. If you appear in person, a person of your choice may accompany you, provided that this person
furnishes proper identification.

I acknowledge that a fax or copy of this Disclosure and Authorization bearing my signature shall be
as valid as the original. This release is valid for all federal, state, county and local agencies and
authorities. | acknowledge that | have received a copy of the Summary of Rights pursuant to the Fair
Credit Reporting Act (FCRA).

First Name Middle Name Last Name

Address City State Zip

) - Check box if you are a permanent U.S. resident |:|
Home Telephone SSN

Date of Birth Current Age - Driver's License #

Applicant Signature Date
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Privacy Statement and Notice

At Habitat for Humanity of Greater Sacramento, we are committed to keeping your information private. We
recognize the importance applicants, program families, tenants, and homeowners place on the privacy and
confidentiality of their information. While new technologies allow us to more efficiently serve our customers, we are
committed to maintaining privacy standards that are synonymous with our established and trusted name. When
collecting, storing, and retrieving applicant, program family, and homeowner data — such as tax returns, pay stubs,
credit reports, employment verifications and payment history — internal controls are maintained throughout the
process to ensure security and confidentiality.

We collect nonpublic personal information about you from the following sources:

¢ Information we receive from you on applications or other forms;
¢ Information about your transactions with us or others; and
¢ Information we receive from a consumer reporting agency.

We may disclose the following kinds of nonpublic personal information about you:

¢ Information we receive from you on applications or other forms, such as your name, address, social security
number, assets, or income;

¢ Information about your transactions with us or others such as your loan balance or payment history; and

¢ Information we receive from a consumer reporting agency such as your creditworthiness or credit history.

Habitat for Humanity of Greater Sacramento employees and volunteers are subject to a written policy regarding
confidentiality, and access to applicant data is restricted to staff and volunteers on an as-needed basis. Information
is used for lawful business purposes and is never shared with third parties without your consent, except as
permitted by law. As permitted by law, we may disclose nonpublic personal information about you to the following
types of third parties:

e Financial service providers, such as mortgage servicing agents;
¢ Nonprofit organizations, government entities, or other subsidy providers; and
¢ Other Habitat for Humanity affiliates.

If you prefer that we do not disclose non-public personal information about you to nonaffiliated third parties, you
may opt out of those disclosures, that is, you may direct us not to make those disclosures (other than disclosures
permitted by law). If you wish to opt out of disclosures to nonaffiliated third parties, you may contact Habitat for
Humanity of Greater Sacramento at repair@habitatgreatersac.org.

Reasons we can share your personal information Does HfHGS share? Can you limit this sharing?
For our everyday business purposes: such as to Yes No

process your transactions, maintain your accounts,
respond to court orders and legal investigations, or
report to credit bureaus

For our marketing purposes: to offer our products and | Yes Yes
services to you

For joint marketing with other financial companies No N/A
For our affiliates’ everyday business purposes: No N/A
information about your transactions and experiences

For our affiliates to market to you No N/A
For nonaffiliates to market to you No N/A
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